
Holbeach Hurn Village Hall Special Conditions of Hire for Private Functions
Please read these conditions carefully and ensure you fully understand them before completing the hire agreement
1.
Bookings: Bookings are only confirmed on receipt of the signed hiring agreement and deposit
2. 
Deposit: £50 payable to confirm the booking.  This deposit will be returned if the conditions of hire are fully complied with. 
The village hall committee may require a special deposit of £250 for, large catered events and any event where alcohol is to be consumed. This deposit is payable in cash prior to the commencement of hire for which the premises are hired and will be refunded within 7 days of the termination of the hire period provided: The hall has been left in a clean and tidy condition and that no damage or loss has been caused to the premises and/or contents, nor complaints made to the village hall committee or police about noise or other disturbance during the period of hiring as a result of the hiring. You will be informed at the time of booking if this deposit is required,

3.
Hire Fee: The hire fee is payable 14 days before the date of hire

4.
Times: The hall is only available during the times stated on the hiring agreement. Please ensure that any outside caterers, contractors and bar staff are aware of the hire period and that they will not be able to enter the building before the stated times. If the hall is not cleaned or vacated after the finish time stated, an extra hire fee at the rate of £20 per hour or part hour will be charged.  
5.
Opening & Closing the Premises: Unless otherwise agreed, the Hirer will be met at the village hall by a member of the Committee at the start time stated on the hiring agreement, for keys to be handed over and use of the facilities explained.  At the end time stated in the hiring agreement a member of the committee will arrive to lock up and collect the keys. 

6.
Safety: It is the Hirers responsibility to comply with all the relevant, safety, licence compliance, health and food hygiene as set out in the Standard Conditions of Hire.  Any broken glass or spills must be cleared up immediately. To avoid risk of injury it is advised that tables are moved by two people and that the chair trolley is used to move chairs. (40 chairs on each trolley) Under no circumstances are children allowed in the kitchen and must be supervised elsewhere in the building at all times. 
7. 
Temporary Event Notice: The village hall is not licensed for the sale of Alcohol. To sell alcohol permission must be given from the management committee in order for a Temporary Event Notice to be allocated to your event and to provide evidence that a Temporary Event Notice has been granted. A copy of the TEN issued by South Holland District Council must be shown at the commencement of hire and be on display at the premises during the hire period.

8.
Noise: As the Hall is in a residential area all doors and windows must be kept closed when music is playing. Music must be kept to a respectable level so as to prevent disturbances to neighbouring residences. Please note the village Hall committee work closely with the Lincolnshire Police Neighbourhood Officer for Holbeach, who is provided with details of all weekend party bookings. 

9. 
Parking: under no circumstances will the Committee accept any responsibility for the loss of, or damage to, any car or other vehicle which, in connection with a function may be brought to or left within the precinct of the building. The Hirer shall ensure that no car or vehicle is allowed to be parked so as to cause obstruction to neighbouring properties, designated disabled parking bays emergency fire exits or in front of the building. If parked sensibly the car park can accommodate 14 cars: For functions where large numbers are to be expected the old tennis court area can be used as an overflow car park. NO PARKING IS ALLOWED ON THE PLAYING FIELD    

10.
Access: The committee or its authorised representative shall have unrestricted access to any part of the premises at any time during the hire period. 

11.
Floor: The floor is solid beech and has been coated with a durable polymer coating. Deep scratches, chips or severe spills will cause damage and could result in extremely expensive repairs: Please ensure that tables and chairs and any equipment such as Disco Equipment, large speakers or bar equipment that may be used during the hire are not dragged across the floor and that suitable covering is placed underneath any such equipment. 
12. 
Furniture: At the end of your function all tables and chairs are to be wiped cleaned before returning them to the designated store rooms. 

13. 
Decorations: Balloons, banners and garlands may be attached using “blu-tac” only; Due to staining when wet, we ask that no ‘party poppers’ are used. UNDER NO CIRCUMSTANCES MAY SELLOTAPE, SIMILAR STICKY TAPE OR DRAWING PINS TO BE USED ON THE WALLS OR DOORS. Nothing is to be attached to the ceiling and all decorations are to be removed at the end of the hire. Repairs to paintwork caused by the use of Sellotape (or similar) will be at the expense of the Hirer. The use of candles, other naked flames or fireworks is not allowed.  
14. 
NO SMOKING:  Please remember the village hall is classed as a public place and it is against the law to allow smoking anywhere inside the premises. Wall mounted bins are provided for smoking debris outside the front door and patio area of the meeting room and the Hirer is requested to ask attendees at their function to use it.

15. 
End of hire: It is the Hirers responsibility to ensure that all area’s of the hall used are left in a clean and tidy condition, windows securely closed, the boiler is turned off, all electrical appliances left unplugged and rubbish taken away for disposal. Hirers must sweep up any cigarette ends discarded outside the main entrance doors during a function.  

The additional conditions below have been added due to unfortunate issues with past bookings and are simply to safeguard the village hall, surrounding residents and visitors to the hall. 
16. Teenage/Young Adult Party   
a.
A £250 cash security deposit. 
b.
There must be a ratio of one adult to ten teenagers present at all times 
c.
The party must finish by 11.30pm and the hall cleaned and vacated by Midnight
d.
It will be at the Village Hall Committee’s discretion to decide whether 2 SIA registered doormen are required for these functions, If applicable 
the cost will have to be paid by the hirer with the booking fee. (Current cost £20 per hour per doorman)
We acknowledge, with thanks, the assistance of Community Lincs and ACRE (Action for Rural Communities in England), in compiling and revising our Conditions of Hire.
Holbeach Hurn Village Hall Committee Reserves the right to update & amend these conditions without notice.
We thank you for your co-operation and hope that you enjoy the use of our Village Hall
 If you have, please tell others; if you have not, please tell us.
